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PaGouast mporpamMma y4eOHOM AMCHMIUIMHBI SBISIETCS YacThIO OCHOBHOM
npodeccroHATbLHON 00pa30oBaTeIbHOM IPOrpaMMBI 7 MOATOTOBKH OaKalaBpoB IO
nanpasienuto moarotoBku 44.03.05 Ilemarormdeckoe obpaszoBanust (¢ IByMs
MpOGUISIMU TTOATOTOBKH) Ipoduis buosnorus. Oxonorus O4YHOH M 3a049HOH (Gopm
00yueHus.

PabGovass mporpamma y4eOHOM AMCLHMILIMHBI pa3paboTaHa B COOTBETCTBHHU C
®enepanbHbIM 3akoHOM OT 29 nekabps 2012 r. Ne 273-®3 «O6 obpasoBaHHM B
Poccuiickoit @eneparun» (¢ u3MeHeHUsIMH U pononHeHusimu), O®I'OC BO —
GaxanaBpuaT 10 HampasieHuto nmoaArotoBku 44.03.05 Ilenarorndyeckoe o6pazoBaHUs
(¢ mBymMsi mpodHISIMH IOATOTOBKHM), YTBEp)KIEHHBIM IIpHKazoM MHUHHUCTEpCcTBa
HAyKH U BbIcIero obpasosanus Poccuiickoit @enepanuu ot 12 despans 2018 r. Ne
125 u IlpodeccrioHanbHBIM CTaHAAPTOM, YTBepXKAeHHBIM IIprukazom Munucrepcrsa
Tpyma u coumanbHOM 3amuThl Poccuiickoir @enmepamuu «OO0 yTBepXKISHUU
npodeccronansHoro cranaapTa» ot 18 okrsadps 2013 r. Ne 544H (c u3mMeHeHuEeM).

COCTABUTE.IN:

KaHI. TMeln. HayK, JOUeHT Kadeapsl HTOKyMEHTOBENEHHUS W apXHUBOBEICHHUS
OI'BOY BO «JII'TIY» Yapuenko FOnus BukropoBHa;

accucteHT Kagenpsl nokymeHroBeneHus W apxuBoBeneHuss ®I'BOY BO «JII'TIV»
[1TapameT Exarepuna AnexcaHIpoBHA

VTBepkIeHa Ha 3acelaHuu KadeIphl JOKyMEHTOBEICHUS U apXUBOBEIECHHS
TIPOTOKOT OT «_13 » 20288/ 20 20 Z4 T.Ne ¥

3asenyrommii kKapenpoit
JOKYMEHTOBEICHUSI i apXUBOBE/ICHUS

Vnpuenko [O.B.

Onobpena Ha 3acemaHuM y4eOHO-METOAMYECKOM KoMuccuu WHCTHTYTa HCTOPHH,
MexcnyHapo,ume OTHOULIICHHWH U COLUAJIBHO-IIOJIUTUYECKUX HayK

ITpOTOKOI OT « /3 » M 20 XZ& 1. Ne 5

INpencenatens y4eGHO-MeTO IHuecKoit

xomuccuu HCTHTYTa HCTOPUH,

MEXXTyHAPOIHBIX OTHOIIEHHUH /M//
U COLIMAIBHO-TIOJINTUYECKUX HayK = Axwunirea N.IT.
COI'JTACOBAHO:

JlupexTop nenapramMeHTa 00pa3oBaHus /{5 Casenkos B.B.



Pabouass mporpamMma y4eOHOW JTUCHUIUIMHBI SIBJISIETCS YacTblO OCHOBHOM
podeCCHOHATEHON 00pa30BaTEeIbHON MPOTPaMMBI JIJIS MIOATOTOBKH OaKaTaBpOB IO
HanpasiieHuto noArotoBku 44.03.05 Ilemarormueckoe oOpa3zoBaHus (C AByMs
npoduIsiMU MOATOTOBKK) mpodmib buonorus. Dkoioruss o4yHOW W 3a04HOM (HopM
0o0yueHus.

PaGouass mporpamma ydeOHOW AMCHMIUIMHBI pa3paboTaHa B COOTBETCTBHH C
®denepanbHbIM 3aKOHOM OT 29 nexadpst 2012 1. Ne 273-03 «O6 obpazoBaHuu B
Poccuiickoit denepanmun» (¢ u3MeHeHUssMH U jgonojgHeHusmu), ®I'OC BO -
OakayiaBpuaT Mo HampapieHuto moarotopku 44.03.05 [lemarorndeckoe obpa3zoBaHUs
(c mByMs mpoduIsIMU TOJATOTOBKH), YTBEPKICHHBIM NpHKa3oM MUHHUCTEPCTBA
HayKu U BeIciiero oopazoanusi Poccuiickoit denepanuu ot 12 despans 2018 r. No
125 u IlpodeccuonanbHBIM CTaHIAPTOM, yTBEpKJIeHHbIM [Iprkazom MuHucrepcTBa
TpyAa W conuanbHOM 3ammuThl Poccuiickoit ®enepanun «O0  yTBEp)KICHUU
npodeccuoHaIbHOTO cTanAaapTay oT 18 okTs0pst 2013 r. Ne 544H (c uBMEHEHUEM).

COCTABUTEJIMA:

KaHJA. TNeJ. HayK, JOUEHT Kadeapbl TOKYMEHTOBEIAEHUS U apXHUBOBEICHHS
OI'bOY BO JII'TIY» Ynbuenko Omus BuktopoBHa;

accucteHT Kadenpsl aokymeHToBenenus u apxuBoBeneHus PI'BOY BO «JIT'TIY»
[ITapameT Exareprnna AsekcaHIpoBHA

YTBepxkaeHa Ha 3acefaHuu Kadeaphl JOKYMEHTOBEICHUS U apXUBOBEICHUS

IIpoTokoit oT « » 20 r. No
3aBenyrommii kaheapoun
JOKYMEHTOBEACHUS U apXUBOBEICHUS VYapuenko 1O.B.

Onobpena Ha 3acelaHUM y4eOHO-METOAMYECKON komuccun WMHCTUTYTa HCTOpUH,
MEXIYHAPOJAHBIX OTHOIIEHUH U COMATbHO-TIOTUTHYECKUX HAYK

[IpoTokon OT « » 20 r.Ne

[Ipeacenarens yueOHO-METOIUYECKON

koMmuccun MHCTUTYTA UCTOPUH,

MEXIYHAPOJAHBIX OTHOIICHHM

U COLMAJIBHO-TIOJINTHYECKUX HAYK AxuHiea 1.I1

COI'JTACOBAHO:
JlupexTop aenapramMeHTa 00pa3oBaHUs CasenkoB B.B.



CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JIOKYMEHTOB, WX KlacCU(pUKAlMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
NO3HAKOMHUTh C MPOLIECCOM CO3AaHUsA, OOpabOTKH, XpaHEHUS U UCIOJIb30BaHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBbMEHHONW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHS U OQOpPMIICHHUS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON IEATEIbHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  TIOHATUSMU B 00JIacTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMUPOBATH OCHOBHBIE NPAKTUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B JIEATEILHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucuuiuinHa «/{oKkyMeHToOo0OpOoT 00pa30oBaTENIbHON OpraHU3aLuu»
BXOJUT B YacTh, (OPMHUPYEMYIO YYaCTHUKaMH OOpa30BaTENbHBIX OTHOLICHHH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O JTOKYMEHTE, BUJAX M TUIAX JTIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM
uH(popmaruuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM
coJiep KaHus AUCHUIUIMHBI «PyCCKUM A3BIK U KYJIbTYpa PeYn» U CIYKUT OCHOBOM IS
JaMbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
niaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MoOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMHM J0CTHKECHUSI KOMIIeTeHIIHI

Kox o ®rOC BO HNuauxarop PesynabTaThl 00y4yeHus 110
AOCTHKEHUS AUCHUILINHE
YHuBepcaabHbIE
YK-4. YK-4.1. 3HAeT: OCHOBHBIE HOPMBI PYCCKOTO M
Cnocoben ocyuiecTBIATh | Micnonp3yeT pasiauyHble | HHOCTPAHHOTO(BIX) S3BIKOB B
JIENIOBYI0 KOMMYHHUKAIMIO B | GOPMBI, BHJIBI YCTHOM W | OOJIACTH YCTHOM M MMCbMEHHON peyH;
YCTHOU U MUCbMEHHOMN MUCbMEHHOU OCHOBHBIE Pa3JIMYMs
dopmax Ha | KOMMYHHKaIUU Ha | JIMHTBUCTUYECKUX CUCTEM PYCCKOTO U
roCyJJapCTBEHHOM A3BIKE | PyCCKOM,  pPOJHOM M | HHOCTPAaHHOT'O(bIX)
Poccuiickoit ®Penepanuu U | HHOCTPAaHHOM(BIX) SI3BIKOB.
WHOCTPAHHOM(BIX) s3bIKe(ax). YMeeT: BeCTH AMAJIOT HAa PYCCKOM H




sa3bIKe(ax)

MHOCTPaHHOM(BIX) SI3bIKAX;
OCYIIECTBJISATh a3 dexTuBHYIO
MEXIIMYHOCTHYO
KOMMYHHMKAIIMIO B
MHUCbMEHHOU pEYH.
Bnageer: pasnuyHbIMEH  BUJAMH U
MpUEeMaMH CITyIIaHWs, YTCHHSI,
TOBOPEHHMSI U MTUChMa.

YyCTHOH U

OIIK-8. OIIK-8.1. 3HaeT: pa3MyHble METOJbl aHaJIu3a
Criocoben ocymecTBiATh | [I[pumenser METOJIBI | MIEJarOTHYeCKUX CUTYAIMi U METOoJax
Ne1arOorYecKyo aHaJM3a MeJaroruiyeckon | mpopeccuoHanbHON pedIeKCHH.

JeSITeIbHOCTh Ha OCHOBE CHUTYAIIHH, Ymeer: UIACHTUDUIIMPOBATH u
CIICIIUATBHBIX HAyYHBIX | TPOdecCHOHATEHOM (hopMyHpOBaThH NIeTarOTUICCKIEC
3HaHU pediiekcuu  Ha OCHOBE | CUTyallud, BBIOMpATh  aJCKBaTHBIC

CHEIHUATBHBIX  HAYYHBIX
3HAHUH.

MCTOABI JJIA UX aHaJInu3a.
Bnaneer: CIIOCOOHOCTBIO KpUTHYCCKH

OLCHUBATb M aJallTUPOBATb MCTObI
aHanM3a U pedIeKCHH K KOHKPETHBIM
YCI0OBUAM, YMCHUCM MWHTCIPUPOBATH
3TH METOJbl B CBOIO MOBCEIHCBHYIO
po(heCCHOHATTLHYIO MPAKTHKY.

4. CTpyKTypa " coJep:KaHue YUeOHOH TUCIUITINHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BLeM YacoB / 3a4eTHBIX eINHHII
Bup yueOHoit padoTbl Ounast popma OuHo-3a04Has popma /
3aouHnas popma
OO0masi Tpy10€eMKOCTh IMCUUILIHHBI 72 (2 3au4. en.) 72 (2 3a4. en.)
O0s3aTeqibHasi ayIMTOpPHAsi Harpy3ka 24 8
(BCcero 4acoB), B TOM 4YHCJIE:
Jlexumn 8 4
CeMHHApCKU 3aHATHUS — —
[TpakTHueckue 3aHsITHs 16 4
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoii MpoeKkT — —
Hpyrue ¢Gopmbl OpraHu3anuyd  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 4
WHWBUIyAIbHBIC 3aHATHS, KOHCYJIbTAIHH
U JIp.)
CamocTosiTeibHasi  padoTa  CTy/leHTa 44 60
(BCcero 4acoB)
dopma arTecTanuu 3a4er 3ayer

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1. TeopeTuko-npaBoBbie 7
JOKYMEHTAIIMOHHOT0 00ecrneyeHusi ynpaBJieHHs.
JlokymMeHT kak HocuTenb HHpopmainuu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKYMEHTAIIMOHHOTO O0ECNeYeHHs ynpapiieHUs. 3aKOHOJATeNbHAss U HOPMATUBHO-

HOPMAaTHUBHBIEC OCHOBBbI



MeToauyeckas 0a3za JOKyMEHTallMOHHOro oOecnedeHus ynpaieHus. DyHKUUU
nokymenTa. Kinaccuduxarus 10KyMeHTOB.

Tema 2. CTtanaapTu3anusi npouecca J0KyMeHTHPOBAHUS.

CocTaB pEeKBH3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHusi K OjlaHKaM JOKyMeHTOB. HarmoHanbHBIA CTaHIapT
Poccuiickoii  ®enepauun 'OCT P 7.0.97-2025. Cucrema cTaHaapToB IO
uHpopMaluy, OUOIUMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3alnuoHHO-
pacnopsauTenbHas JOKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMEHTalUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3alMOHHO-PACHOPSAAUTENIbHOM JTOKYMEHTALUH
(OPJD).

Opranuzanuonusle JokyMeHTbl cuctemMbl OPJI. OOmas XxapakTtepucTuka u
Ha3HA4YCHHE JOKyMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PeKBH3UTHI
JTOKYMEHTOB, CTpyKTypa Tekcra. IlpaBuna odopmieHuss U yTBepkAcHUS. Bunibl
OpraHU3alUOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokyMeHThl cuctembl OPJI. OOmias XxapakrepucTuka U
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBI, CTPYKTypa TEKCTa M MpaBHiia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, MPHUKA3BI,
pacnopsKEHUs, PEIICHHS], HHCTPYKLHUU.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOGmias
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl MHPOpManMOHHO-CIPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIIEHUS U 0(OPMIICHUS.

Tema 4. /les1oBoe NHCHMO KAK OCHOBHOM BH/I MePENUCKH.

bnanku muig nucem. @opmydsip eiaoBoro nucbkMa. OcoOeHHOCTH O(ULInaIbHO-
JICJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayXkeOHbIX IHCEM,
COCTABJISIIOLME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIeperucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranuszanust JAOKYMEHT0000pOoTA o0pa3oBaresIbHOM
OpraHu3aluu.

@opMbl  opraHu3auuMud  paboOTel ¢  JOKyMeHTamHu. J{OKyMeHTOOOOpOT.
Hoxymentonotoku. Ilopsimok 00pabOTKM BXOASIIMX JIOKYMEHTOB. Peructpanms
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHknatypa nesn.
®dopMmupoBanue, o(QopMIEHHE, XpaHEHUE Jel B TEKYIIeM JeJONpPOU3BOJICTBE.
O0paboTka Aen AJi NOCAEAYIOIEro XpaHeHHUs.

4.3. Jlekuuu
O0LeM yacosB
No OuHoO-3204YHAas
HaumMeHoBaHMe TeMbI
n/n Ounas ¢popma dopma /

3a04Has popma

3 cemectp / 4 TpuMecTp
TGOpGTHKO-HpaBOBBIe )41 HOPMAaTHUBHBIC OCHOBBI
JOKYMEHTAIMOHHOTO 00eCTeueHus YIpaBICHHUsI 2
2 | CrangapTu3aiysi mporecca JOKyMEHTUPOBAHMSI
3 | Cuctema OpraHU3aIMOHHO-PACTIOPSIUTEITHLHON 2




AOKYMCHTAIIUKN

4 | JlenoBoe MMChbMO KaK OCHOBHOM BHJI IIEPETIUCKU 2
5 Opranuzaius JTOKyMEHTO000OpoTa 00pa3oBaTelbHOM 2 2
OpraHu3aIuu
Hroro: 8 4
4.4, [IpakTu4yeckue / ceMUHAPCKHE 3aHATHS
O0beM yacoB
Ne O4Ho-3204Hast
HaumeHoBaHUe TeMbI
n/n Ounas ¢opma ¢opma /
3a04Has popma
3 cemectp / 4 TpuMecTp
1 TeopeTuko-mpaBoBbie W  HOPMATHUBHBIC  OCHOBBI 9
JOKYMEHTAITMOHHOTO 00SCTICUCHUS! YIIPABJICHHSI 2
2 | CrangapTu3anus nporecca J0KyMEHTUPOBaHUS 4
3 cemectp / 5 TpUMECTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TESILHOM 5
JOKYMCHTAIUH
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENHUCKU 2 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa30BaTeIIbHOM 5
OpraHH3aIH
Hroro: 16 4
4.5. JlabopaTopHbie padoThI
Y4eOHbIM IIJIaHOM HE TTPEAYCMOTPCHBL.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumeHoBaHue Bua camocrositeJibHOM OuHo-3204Hast
n/n paszaena / TemMmbl padoThI Ounas ¢popma ¢popma /
3a04Hasi popma
3 cemectp / 4 TpuMecTp
Teopetuxo-mpaBoBeie | [Tonroroska K
u HOPMATUBHBIC | IPAKTUYCCKOMY 3aHATUIO U
1 | OCHOBEI BBITIOMTHEHNE  [IPAKTHIECKHX 8 16
JAOKYMCECHTAIIMOHHOTI' O 3aJaHUU
obecrnieueHus
yIIpaBJIeHUs
Crangaptusanus [Moaroroska K
o | mporecca MPAKTHUECKOMY 3aHSATHIO W 8 16
JOKYMEHTHUPOBAHUS BBITIOJTHEHHE TPAKTUIECKUX
3aIaHuI
3 cemectp / 5 TpUMeECTp
Cucrema Tloaroroska K
3 | OPraHH3alHOHHO- MPAaKTUUECKOMY 3aHSTHIO U 10 10
pacropsauTeIbHON BBITIOJTHEHNE TPAKTUICCKHX
JOKYMEHTAIUU 3aJaHAN




HenoBoe muchbMo Kak | Iloaroroska K
4 OCHOBHOMH BU/I | IPAKTHYECKOMY 3aHATHIO H 3 8
MePETHCKU BBINTOJTHCHUE TPAKTUIECKUX
3aIaHuI
Opranuzanus [TonroroBka K
5 JIOKyMEHTO000pOTa MPAKTHYECKOMY 3aHSATHIO H 10 10
o0Opa3oBaTenbHOMI BBIMOJTHCHUE TPAKTUYIECKUX
OpraHu3aIHH 3aJaHUI
Hroro: 44 60

4.7. KypcoBbie pa6toThl
Y4eOHBIM IMJIAHOM HE MPEyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBaTebHbIe TEXHOJOTUHN

[IpenonaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHUEM CJICIYIOIIMX BHJIOB
00pa30oBaTeIbHBIX TEXHOJIOTUI:

— TPaJAUIIMOHHBIE METO/Ibl O0YUCHHUS: JICKIIUH, PAKTUYECKUE 3aHSITHUS;

— UH(pOpMAIIMOHHBIE TEXHOJIOTHU: HCITOJIb30BAHHE AIEKTPOHHBIX
0o0pa3oBaTEIbHBIX PECYpPCOB, AJICKTPOHHBIX OWOIMOTEK TMpPU TMOJATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM,

— UHTEPAKTUBHBIC TEXHOJOTHH: MO3TOBOM IITYpM, paboTa B MaJIbIX I'PYIIIax.
B pamkax gaHHOW  oOpa3oBaTebHOM  TEXHOJOTMH  OCHOBHBIMH  (hOopMaMu
OpraHu3ali y4eOHOTro IpoIecca SBUINCH: YIIPAXHEHHS M0 MPUMEHECHHUIO 3HAHHM,
JIOKJIaJbl CTYJICHTOB, BBICTYIUICHHUS Ha MPAKTHYECKUX 3aHSATHUSAX, MOATOTOBKA
CTYJE€HTAMH Pa3JIMYHBIX BUJOB JIOKYMEHTOB.

6. @opMBI KOHTPOJISI 0CBOEHHS Y4eOHOM TUCIMIIINHBI.

Texymas arrectanusi CTyACHTOB TNPOW3BOAUTCS B JTUCKPETHHIC BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TPENoaaBaTeIeM(sIMH), BEIyIIMMH MPAKTHUCCKUE 3aHATHS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMmax:

—BBITIOJITHCHHUE NMUCHbMEHHBIX JIOMAITHUX 3aJaHUM;

—CaMOCTOSITEIIbHOE KOHCTIEKTHPOBAHNE JTUTEPATYPHI U €€ aHAIIN3,;

—BBICTYTUICHUE HA TTPAKTUYECKUX 3aHATUSX;

—TIMCbMEHHBIEC OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJb IO pPe3yJibTaTaM OCBOCHUS JUCIUTUIAHBI
MPOXOJUT B (pOpME YCTHOTO 3a4eTa.

Cucrema olieHUBaHUS YUY€OHBIX JOCTHXKEHUN CTYACHTOB, OIEHOYHBIE CPEICTBA
MpEICTaBICHbl B (POHIE OIICHOYHBIX CPEACTB K pabodueil mporpamme y4eOHOU
JTUCHUIUIMHE (TIPUIIOKEHUHN ).

7. YueOHO-MeTOANYECKOEe W TMPOrpaMMHO-UH(OPMANIMOHHOE ofecneyeHune
AUCHHUTLTHHBI
a) OCHOBHAs TUTepaTypa:
1. JoxyMeHTalmoHHOe obecrnieueHue yrpanienus : yueonuk / A. C. I'punOepr,
H. H. I'op6aués, H. H. 'op6aués, O. A. Myxamermmnaa. — M. : KOHUTU-JTAHA,
2023. — 391 c. — Tekct : snextponHsi // Lludposoit obpazoBarenbublil pecype IPR



SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGparmieHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TIOJIH30BATEIICH.

2. Ky3nenoB, U.H. Jlenmonmpou3BoacTBO : y4yeOHO-CIpaBO4YHOE mocodue /
U. H. Ky3nenoB. — M. : lamkoB u K, 2025. — 405 c. — Tekcrt : 3neKTpOHHBIHA //
[udporoit 00pa3oBaTeNbHBIN pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

3. ITaBnoBa, P. C. JlokyMeHTallMOHHOE oOOecreuyeHue ynpapieHus /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
ANEKTPOHHBIN //  JlaHb :  SJeKTpoHHO-OMOmHMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

0) TomoTHUTENbHAS JIUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OO€CTeUeHUE yIpaBleHUs : y4deO.
nocobue / B. A. ApacnanoBa. — 3-¢ m3a., gom. u nepepab. — Cypryt : CyplTlV,
2019. - 239 c¢. — Texkct: oamekTpoHHbI / JlaHb : 3JIEKTPOHHO-OUOIMOTEYHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpameHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIb30BATEIICH.

2.T'anenxko, H. H. OcHoBBI agemompou3BojacTBa : y4deO. mocobue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
3JIEKTPOHHO-OMOMmoTeynas cucrema. — URL: https://e.lanbook.com/book/123610
(mata obpamenusi: 13.01.2025). — Pexxum goctyna: it aBTOPHU3. TOJIb30BATENECH.

3.TOCT P 7.0.97-2025. HammonansHbiii ctangapT Poccutickoit deneparum.
Cucrema cranmapToB no wHGOpMAIMK, OUOIHMOTEYHOMY M M3AATEIILCKOMY JETy.
OpraHu3aimoHHO-paclopsIuTeNbHas TOKyMeHTanusa. TpeGoBanus K OQOpMIICHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc] : yTB. mpukazoM Poccrangapta ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW_510883/
(mata obpamienus: 26.12.2025). — Pexxum goctyma: CBOOOIHBIH.

4. JIokyMEeHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymnukoBa, A.I. AsnarymoBa, M. B. Moropnas. —
YensaOunck : YensiOMHCKUN rocy1apCTBEHHBIN HHCTUTYT KyJabTyphl, 2015. — 116 C. —
TekcT : anexTponHsiit // [{ludposoit obpazoarensHbiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

5. EropoB, B. II. [loxymeHTanmoHHOE€ OOECMEYCHUE  YIPABJICHHUS
HETOCYJApCTBEHHBIX  OpPTaHM3aliii B  YCJIOBUSX LU(PPOBOM  SKOHOMUKH  /
B. Il. EropoB, A. B. CounbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anmektpoHHbli / Jlans : 31mekTpoHHO-OMONHMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

6. Jlapuonoa, M. b. [IIpakTukym 10  OpraHu3allMOHHOMY U
JIOKYMEHTAITMOHHOMY OOECTICUCHHUIO NEATEIHbHOCTH OpraHu3aluu : y4eb. mocodue /
M. b. Jlapuonoga, 1. E Cadponosuu. — ExarepunOypr : PITITY, 2019. — 206 c. —
TekcT : snexkTpoHHbIM // JlaHb : SJeKTpOHHO-OMOnMoTeuHas cuctema. — URL:



https://e.lanbook.com/book/222434 (mata o6Opamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

7. ITaBnoBa, P. C. JlokymeHTallMOHHOE oOecrieueHue ymnpasiieHus. [lenoas
nepenucka / P. C. [TaBnoBa. — 2-e u3z., crep. — CII6: Jlanb, 2023. — 152 c. — Tekcr :
AMEeKTpOHHBIN //  Jlanb :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

8. Ilerymko, H. E. JlokymeHTanimonHoe obecricueHue YMpaBiIeHHUsS : y4eOHO-
Metoaudeckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
TekcT : snexkTpoHHbIY / JlaHb : SJIeKTpOHHO-OMONMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

9. [lpaBuna AeNONPOU3BOJACTBA B TOCYJAPCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIpaBJICHHs [DJIEKTPOHHBIM pecypc]| : yTB. mpukazom Pocapxua
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpareHus:
13.01.2025). — Pesxxum gocTyma: CBOOOHBIH.

10. IlpumepHass WHCTPYKIHS TIO JIETOMPOU3BOJCTBY B TOCYIapCTBEHHBIX
OpraHu3anusx [DIeKTPOHHBIN pecypc]| : yTB. mpuka3zom PocapxuBa ot 11.04.2018
No 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nara
obpamenus: 13.01.2025). — Pesxxum noctyna: cBOOOIHBIN.

B) HTEpHET-peCcypChI:

1. Jlyranckast pecrmyOJMKaHCKash yYHHMBEpcallbHasg Hay4yHass OuOJIMoTeKa
uM. M. T'opbkoro : [caiiT]. — Pexxum noctyna: http:/lib-lg.com.

2. Poccmiickass rocymapcTBeHHass Oubnmoreka : [caiit]. — Pexxum mocryma:
https://www.rsl.ru.

3. Hayunas 6u6mmoteka ®I'BOY BO «JIT'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTenbHbIM pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BC «Jlaub» [caiiT] : snexkTpoHHass OubamoTreka. — Pexum pocryna:
https://e.lanbook.com.

8. MaTtepuajibHO-TEXHHYECKOE 0O0ecneyeHue TUCIIUIIMHBI

OcBoeHue JUCHMIUIMHBI MPEANOoJjaraeT MCHOJIb30BaHUE AaKaJEMUYECKUX
ayIUTOpUNA T8  TPOBEJEHUS]  JIGKIIMOHHBIX M MPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIIUX JEHCTBYIOIIUM CAHUTAPHBIM W MPOTHUBOMOKAPHBIM MPABUIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAs  ayAuTopusi, paboyee MeCTo
NpernojiaBaresisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyue MecTra CTYICHTOB,
KaHLEJSIPCKOE OCHAIIEHHE y4eOHOro mpoliecca.

JlekiIMOHHBIE ~ 3aHATHSA:  MYJIbTUMEIUIHAST  AyJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C MPUKIAIHBIM MPOTPAMMHBIM OCHAILIEHUEM: MPOEKTOP, KOJIOHKH,
mporpaMma Jijisi MpOCcMOTpa BHUAeO (DalIoB, TENEBU30p, MPE3EHTALMH IO TeMaM
JTUCHUIINHBI.



[IpakTUueckue 3aHATUS: KOMITIBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHUKA.

[IpenonaBanue AUCHUILIMHBI TpeAyCcCMaTpUBaET JOCTYN OOy4Yarolmuxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OmOmmuoTekam) «JlaHby,
IPRSMART wu Kk D»2nekTpoHHONW HWHGOPMAIMOHHO-00pa30BaTEeIBLHON  cpene
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3mMenenus /
JOMOJIHCHUA

JIuua, noaTBepKAAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayomuii
kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




